Visual Arts Program Manager

Asian Arts Initiative

Philadelphia, PA

The Asian Arts Initiative (www.asianartsinitiative.org) is a multi-disciplinary community-based arts center offering performances, exhibitions, workshops, and training for artists, youth, and adults of all racial backgrounds to explore the diversity of Asian American experience and our social context and to pursue the vision for a just and joyous world. The Asian Arts Initiative recently moved to a new facility on the edge of the Chinatown neighborhood, and is seeking a Visual Arts Program Manager to develop and implement Gallery and visual arts programming that engages with our local community and broad social concerns. 

Currently, we support approximately 5 exhibitions per year in a 1200 square foot multi-use Gallery space, as well as our periodic Chinatown In/flux exhibition series with teams of artists working with local community members to create site-specific installations in and about the neighborhood. In addition, we have other areas within our facility that can be developed as exhibition spaces. We invite guest curators through our Community Curators program and often use open call processes to create exhibitions. We are also members of the Visual Artists Network which allows us to host at least one community residency with a visiting artist each year. 
General Job Description: The Visual Arts Program Manager serves as a chief curator and lead installer and coordinates all preparation, planning, logistics, and communication related to the activities of the Gallery and visual arts programming at the Asian Arts Initiative. The Visual Arts Program Manager reports to the Executive Director and is a part-time consulting position estimated to require between 10 and 20 hours per week.

Key Job Responsibilities:

· Schedule and coordinate all aspects of Asian Arts Initiative’s exhibitions each year, including: serving as primary contact person for Gallery artists and guest curators; arranging for the delivery and installation of artwork; conducting audience outreach and community engagement activities; designing educational and public programming. 

· Manage the Community Curators program, issuing a call for proposals, coordinating the exhibition selection process, and providing technical assistance and support to bring the exhibitions to fruition. 

· Drive the planning and implementation of the Chinatown In/flux exhibition series with artists working with local community members to create site-specific artwork in and about the neighborhood. 

· Work with staff to design and/or generate appropriate PR and outreach materials, and to develop community outreach strategies. 

· Take lead role in advising and developing the physical Gallery space and other exhibition areas. Coordinate any necessary maintenance and upgrades. 
· Ensure that the physical Gallery space is appropriately staffed and accessible to the public during reasonable hours each week. 
· Recruit and train appropriate volunteers and staff to support the Gallery and visual arts programming, including but not limited to gallery sitters and docents, installation crew, and selection panels. 
· Manage the visual arts program budget and ensure that income and expenses stay on course throughout the fiscal year.

· Participate in grant writing and fundraising efforts for visual arts programming and the larger organization. 
· Be available and prepared for bi-weekly staff meetings and regular communications with the Executive Director and/or other staff to plan and evaluate programming. 
· Participate in and support organization-wide events including but not limited to the annual fundraising Banquet and Auction, annual donor appeal, and additional meetings or activities. 

· Represent Asian Arts Initiative at national Visual Arts Network convenings (approximately 2 per year) as well as at local visual art and community events. 

Key Job Qualifications:

· Strong knowledge of and passion for contemporary art and community-based arts practice, especially in the Philadelphia region.  

· Relationships and commitment to local Chinatown and Asian American communities. 

· Curatorial background and experience working with and supporting artists, including technical capacity to support artists with fabrication and installation of work. 

· Prior volunteer recruitment and supervisory experience. 

· Basic graphic design skills or at least a good eye for it. 

· Excellent project management and communication skills, and ability to meet deadlines while maintaining high quality work and attention to details. 

TO APPLY: E-mail a cover letter addressing your interest and qualifications for the position, your resume, salary requirements, and 3 work-related references to jobs@asianartsinitiative.org. The Asian Arts Initiative is an equal opportunity employer. Asian Americans and other people of color are strongly encouraged to apply. 
Asian Arts Initiative

1219 Vine Street, Philadelphia, PA 19107

(215) 557-0455 or www.asianartsinitiative.org
