Asian Arts Initiative

105 N. Watts Street • Philadelphia, PA 19107 • 215.557.0455

SPACE USE, CO-SPONSORSHIP, and ARTIST REFERRAL INTAKE FORM

Organization Name



Contact Name
___________________________Position/Title______________________________________
Contact Phone


Email


How did you hear about AAI:


Name and Type of Event:



Rental Fees:


Meetings:Peers $15/hr	Public Events: 


Non-Peers $50/hr		(2hr minimum, 1 AAI staff present)


	Peers: $50/hr


	Non-Peers: $200/hr


	$25/hr extra for tech








FOR ARTIST REFERRALS


Detailed Description of Request:	


	  


					


Location, Date and Time				


Payment Offered, if any 	                        	Deadline for Notification 	


Would they like AAI to forward their request through email?  	Yes        	No


Would you like AAI to post your call/listing on our website?	Yes	No








FOR SPACE USE and/or CO-SPONSORSHIP 


Date Desired	`          Time Desired	


1st Choice	           Event Start Time_________	        Admission Fee		          


2nd Choice	           Event End Time_________         If so, can org offer discounts to AAI members? _____         


3rd Choice	           Set up/Prep Time_________       If so, can org share box office? ________


Deadline for Notification ____________ 	Payment, if any _______________________	


Detailed Description of Request (include space and tech needs):	


	


	_____________________________________________________________________________________


PR:   	Would you need AAI to send out mass emails? �   


	Would you need AAI to post your information on our website? �





CO-SPONSORSHIP REQUEST ONLY?	( Yes        ( No


What new constituencies will the event enable us to reach?		


	


Will the organization credit AAI in their PR materials for event? ______If so, where?______________________
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